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Position Announcement - Executive Director
Hill House, an independent nonprofit community center founded in 1966, is seeking an energetic and experienced leader to serve as Executive Director.  Located on Beacon Hill, Hill House has created a strong urban community that connects kids from birth through age 12 and their families through high quality programs, events and community service activities.  
For many families, urban living limits play space, but for more than 2,000 families throughout Boston and its surrounding communities, Hill House is their “backyard in the city.”  
Hill House offers approximately 300 programs each year including:
· Athletics:  Hill House children have the opportunity to play in team-oriented sports such as baseball, basketball, football, floor hockey, ice hockey, fencing, karate, toddler gymnastics and soccer.  The focus is on sportsmanship, player skill-building and appropriate progression from one age-group to the next.  Open Gym and Girls on the Run have recently been added.
· Developmental and creative classes including a variety of art, chess, language and music classes.
· Vacation Camp for school vacations and 11 sessions of summer Sports and Kiddie Camps.  There were 223 campers in 2012. Hill House is American Camp Association (ACA) accredited.
· Community Events and Outreach Activities:  Hill House sponsors the Backyard Dash, a family fun-run and picnic, a pancake breakfast, holiday parties for children, pictures with Santa, monthly dinners for neighborhood seniors, collection drives and more.
Hill House’s main office is located in the old firehouse at 127 Mount Vernon Street, which the City of Boston deeded to the organization in 2001.  It continues to own and run programs at the original facility at 74 Joy Street.  In addition, programs use other state, city and private facilities including Teddy Ebersol’s Red Sox Fields on the Esplanade, Boston Common, Suffolk University, and the Charles River Park pool.
With help from local businesses and donors, Hill House provides scholarships to maintain accessibility.      

The annual operating revenue of approximately $1.5 million is generated from program fees, fundraising and rentals (with no government funding). There is a talented full-time staff of 6, approximately 50 instructors, 90 volunteer coaches and an 18-member Board of Directors who are parents of participants. Additional volunteers provide vital support for fundraising, program activities and community service.
The Position
The Executive Director (ED) is responsible for the overall success of the organization.  S/he will oversee daily operations, finances, communications and marketing and will guide fundraising efforts.  The ED will be the enthusiastic voice of (and active listener for) Hill House in the Community.  S/he will be a motivating leader and visible presence and will maintain a culture of continuous quality improvement and customer service. 
Responsibilities 
Operational and Staff Management:

· Manage human resources including hiring, providing for training and professional development, evaluating and terminating employees.
· Ensure that the staff succeeds while maintaining a culture of customer service for members.

· Assist the staff in balancing many and sometimes conflicting demands on their time.

Board Liaison

· Report to and coordinate staff support for the Board and its Committees including Program, Development and Finance.

Financial Management

· Develop and monitor annual budgets.

· Identify opportunities for improvement in both revenue and expenses.

· Assure completion of an annual audit and implement recommendations as needed.

· Manage the organization’s facilities and tenant relationships.

Programming

· Ensure excellence in all aspects of the organization’s programming.

· Be an active presence at events and programs.

Fundraising

· Identify and facilitate strategic opportunities through philanthropy.

· Support the leadership of staff and volunteers.

Marketing and Strategic Partnerships:
· Cultivate and maintain strong relationships with individuals, supporters, government agencies, nonprofits, and businesses.
· Oversee the marketing strategy and implement consistent communications across all forms of media.
Qualifications Desired
· Seven or more years of experience successfully building/managing a collaborative staff team and delegating effectively.

· Strategic leadership experience including shaping a long-term vision and implementing ongoing initiatives.

· Experience cultivating donors, organizing events and overseeing focused fundraising campaigns.

· Financial management experience including budgeting, forecasting and reporting.  Nonprofit financial management understanding is a plus. 
· Customer service orientation with effective communication and listening skills
· Roll-with-the-punches sensibility that allows for accomplishing hands-on tasks but maintains a strong vision and ability to disagree politely but effectively when necessary.
· Ability to write effectively and speak at events and to the media.
· Ability and willingness to participate outside traditional business hours.

Please see www.hillhouseboston.org for more information.  
To apply, send cover letter, resume and salary history to Susan Egmont, Egmont Associates, segmont@egmontassociates.com. 
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